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                              BRETT- JOB OUTLINE                    

	JOB TITLE: 
	Operative


	DEPARTMENT:
	Operations



	COMPANY:


	Brett Aggregates (South Coast)

	LOCATION:


	Newhaven Wharf

	REPORTS TO: (Job Title of immediate supervisor)


	Production Manager (Chargehand in absence)

	1. ORGANISATION: (Show where this job fits in the organisation)

Operations Manager South Coast

Production Manager

Chargehand


Operative

	2. RESOURCES:

Budget(s) Controlled/Influenced: 

None.

Number of Direct/Indirect Subordinates: 

None.

Plant/Equipment Responsible For: 

Responsible for inspection, care and maintenance of mobile and fixed plant, and reporting of defects.  Also responsible for undertaking, cleaning duties and minor running repairs on plant with Site Supervisor and Chargehand. Multiskilled position operating weighbridge, static plant, mobile plant and general maintenance.
Key Internal/External Contacts:

Internal – Chargehand, Production Manager, and Operations Manager South Coast.  BAL Newhaven Weighbridge Operator, Other Wharf Operatives, BCL Newhaven batcher,
External -  Day Aggregates bagging plant, on site for customers and customer drivers, contractors, and other site visitors to site.



	3. PURPOSE OF THE JOB: (What is the main reason for this job to exist? How does it add value to the Company?)

To operate mobile plant, loading of hoppers and lorries, stockpile management, ship discharge, loading of trains, general housekeeping and routine maintenance
To undertake inspections of plant/equipment/site as required by company procedures.

To undertake housekeeping as well as running repairs and maintenance on plant within limit of experience and training.

To ensure that all materials are received and dispatched in accordance with company procedures.

To enforce company rules and procedures.

To take aggregate samples as per site quality plan

To be a key point of contact with customers using Brett sites and to work to make the customer’s visit to site as quick and pleasant as possible.

Carry out general maintenance duties.

Cover weighbridge as required.



	4. KEY DELIVERABLES: (What are the 3-4 main outputs or results this role is required to deliver?)
· Smooth and safe running of the site operations, with safe and speedy materials processing and short turnaround times for customers visiting the site.

· Routine mobile plant maintenance and checks to ensure continued safe and cost efficient operation

· To report all Health and Safety incidents, accidents, or near misses to management and to always work to manage Health and Safety and reduce the risk of accident/incident.



	5. MAIN RESPONSIBILITIES/TASKS: (What will the Job Holder actually do? Include specific performance standards wherever possible) 

	Responsibilities/Tasks:                                                 

Operation and maintenance of site fixed and mobile plant.

Production performance.

Weighbridge operation.

Housekeeping/Plant Maintenance
Health and Safety Management
	Performance Standards:
- Safe operation and maintenance of plant to high standards, minimising breakdowns or repairs and avoiding accidents/incidents whenever possible. Operate processing plant & ship to shore control system whilst processing and discharging vessels
- To meet required production targets.

- Act as short term cover as required   

- Assist with regular housekeeping of processing and sand plants during shut down periods including any routine maintenance such as greasing and plant checks
- To be familiar with and enforce all company Health and Safety procedures applicable to site operations. Report all incidents and near misses.


	· This job outline covers the main/most frequent responsibilities and duties included in the job. Other reasonable duties will be expected from time to time.



	6.  MAJOR JOB CHALLENGES/ANY OTHER RELEVANT INFORMATION:

Undertake additional training as required.

To keep up to date, through training organised by site management, with changes in legislation and company procedures.



	4.   BRETT QUALITIES:

Customer Care: Personal, understand customer needs, and professional.

Integrity: We will do what we say, value people not position, doing things honestly, respect safety, and the environment and our neighbours.

Quality: Attention to detail, people deliver quality, and superior service.


	5. KNOWLEDGE AND SKILLS:

Essential:                                                                  
· Ability to operate mobile and fixed plant and weighbridge or willingness and ability to learn their operation.

· Flexibility and ability to work under pressure.

· Ability to work well with others as part of a small operational team.

· Good standards of personal presentation, good telephone and personal manner.

· Good organisational skills, able to organise own time efficiently.

· Able to identify and solve problems.

· Reasonable awareness of Health and Safety legislation and own responsibilities for Health and Safety.

· Ability to work to company procedures and the requirements of legislation.

· Customer focussed and good understanding of customer needs.
· Able to work at other local sites if required.

· Enthusiastic and able to find solutions as well as problems.


	Desirable:                                             

· Experience of working within an aggregates production role.

· Sound knowledge of Health and Safety legislation.

· Previous experience of working in a pressured role where quick results are required.




BRETT – PERSON SPECIFICATION

SPECIFICATION OF PERSON REQUIRED TO FILL THIS ROLE EFFECTIVELY
	GENERAL EDUCATION:
	

	Essential:

Basic standard of Maths and English
	Desirable:

5 CSE / ‘O’ Level / GCSE’s grades A – C



	
	

	SPECIFIC TRAINING/PROFESSIONAL QUALIFICATIONS:
	

	Essential:
	Desirable:

	
	First Aid certificate



	PREVIOUS INDUSTRY/JOB EXPERIENCE:
	

	Essential:
	Desirable:

	Experience of working in an aggregates processing environment that can at times be pressured, and experience of responding well under pressure.


	Previous experience in marine wharf operations.

	OTHER SPECIFIC REQUIREMENTS:
	

	Essential:
	Desirable:

	Flexible.

Self-Motivated.

Attention to detail.

Excellent organisational skills.

Good manner and standards of personal presentation.
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